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1. INTRODUCTION 
 

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was 
developed to bring all information related to education on a single platform. It was desired 
to monitor all data to make education an ennobling experience. 

 
 

2. OBJECTIVE 
 

  To capture and generate the all bills related to KGBV schools and development on a 
continuous basis throughout the year by monitoring all type of purchases and issues.  
 
    The system facilitates to generate the monthly expenditure bills. The system calculates 
and generate item wise monthly bills.  
 

 

3. SCOPE 
 

This document explains the process of the KGBV Hostel Management System (HMS) 
process. 
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4. PROCESS – HM/SO LOGIN 
 
Note: - Here User can access the Services through KGBV Portal. 
 

 Browse https://www.kgbv.telangana.gov.in/KGBV/, below screen displayed. Click on 
Login as depicted in the below figure. 

 
 

Figure 1 :- Login Page 

 
 Enter User Id, Password and Captcha and click Login as depicted in the below figure 

 

 
 

Figure 2 :- Login Screen 

 
 Select Hostel Management System as depicted in the below figure 

 

 
 

Figure 3 :- Module Screen 
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 Below home screen displayed.  
 

 
 

Figure 4 :- Home Screen 

 
 

5. SERVICE: - SCHOOL REGISTRATION  
 

 It is one-time entry service. 
 In home screen select School Registration service under Registration tab as depicted 

in the below figure. 

 
 

Figure 5 :- Service selection 
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 Below entry screen displayed. 

 
Figure 6 :- Entry Screen 
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 In school registration details entry screen below fields which marked are auto 
populated from UDISE plus portal and read only and remaining fields for entry as 
depicted in the below figure. 
 

 
Figure 7 :- Auto populated Screen 
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 In continuation to the above screen, infrastructure, Office rooms and other details need 
to fill by user and click on Submit button as depicted in the below figure. 
 

 
 

Figure 8 :- Entry Screen 
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 On successful submission below success message displayed as depicted in the below 
figure. 
 

 

 
Figure 9 :- Successful Screen 

 

 

6. SERVICE: - SCHOOL REGISTRATION EDIT 
 
Note: - After Registering School, found any mistakes Edit the details through this Service. 
  

 In home screen select School Registration Edit service under Edit service as depicted 
in the below figure. 

 
 

 
Figure 10 :- Service selection 
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 Below edit screen displayed. In that screen can edit the fields which are editable and 

click on Submit button as depicted in the below figure. 

 
Figure 11 :- Entry Screen 
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 On successful submission below alert message displayed as depicted in the below 
figure. 

 

 
Figure 12 :- Successful Screen 

 

7. SERVICE: - VENDOR REGISTRATION 
 

 It is one-time registration for the new vendors who are from Tender finalized 
suppliers. 

 Select the Vendor Registration under Other Activities service as depicted in the below 
figure. 
 

 
 

Figure 13 :- Service Selection 
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 Below screen displayed. Fill all the fields and click on Submit button as depicted in the 
below figure. 
 

 
 

Figure 14 :- Issues Entry Screen 

 
 On success full submission below alert message displayed as depicted in the below 

figure. 
 

 
 

Figure 15 :- Successful Screen 
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8. SERVICE: - OTHER VENDOR REGISTRATION 
 

 Depends on situation these Local vendors are registered.  
 Select the Other Vendor Registration under Other Activities service as depicted in the 

below figure. 
 

 
 

Figure 16 :- Service Selection 

 
 Below screen displayed. Fill all the fields and click on Submit button as depicted in the 

below figure. 
 

 
 

Figure 17 :- Entry Screen 

 
 Below alert message displayed and click on OK button as depicted in the below figure. 

 

 
 

Figure 18 :- Alert Screen 
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 On successful submission below alert message displayed as depicted in the below 
figure. 

 

 
 

Figure 19 :- Successful Screen 

 
 

9. SERVICE: - STOCK OPENING BALANCE: - 
 

 It is one-time entry for every academic year on the month of April need to enter. 
  

 Select the Stock Opening Balance under Other Activities service as depicted in the 
below figure. 
 

Note: - This service is one-time entry only.  
 

 
 

Figure 20 :- Service Selection 
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 Below screen displayed. Enter Quantity, and Rate, the Amount will be auto calculated. 
After entering all fields for left over items click on Submit button as depicted in the 
below figure. 

 

 
 

Figure 21 :- Alert Screen 

 
 On successful submission below alert message displayed as depicted in the below 

figure. 
 

 
Figure 22 :- Successful Screen 
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10. SERVICE: - PURCHASES  
 

 It is daily activity.  
 Select the Purchases under Daily Activities service as depicted in the below figure. 

 

 
 

Figure 23 :- Service Selection 

 
 After selecting the service below screen displayed and fill the fields Date of purchase, 

Bill no, Item Name, Item Vendor & Quantity, Rate and Amount are auto populated and 
click on Submit button as depicted in the below figure. 
 

 
 

Figure 24 :- Purchases Entry Screen 
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 On success full submission below alert message displayed as depicted in the below 

figure. 
 

 
 

Figure 25 :- Successful Screen 

11. SERVICE: - ADD PURCHASED ITEM 
 
 

 Select the Add Purchased Items under Annexures service as depicted in the below 
figure. 
 

 
 

Figure 26 :- Service Selection 
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 Below screen displayed. Click on Add button to add the new Item as depicted in the 
below figure. 
 

 
 

Figure 27 :- Entry Screen 

 
 Select the Item Group from dropdown masters, enter the Item Name and click on 

Submit button as depicted in the below figure. 
 

 
 

Figure 28 :- Entry Screen 
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 On successful submission below alert message displayed as depicted in the below 
figure. 

 

 
 

Figure 29 :- Successful Screen 
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12. SERVICE: - ISSUES 
 

 It is daily activity.  
 Select the Issues under Daily Activities service as depicted in the below figure. 

 

 
 

Figure 30 :- Service Selection 

 
 After selecting the service, below screen displayed and fill the Date of issue, Item 

Name, Available Quantity & Issued Quantity only. Details of Selected Item is auto 
populated and click on Submit button as depicted in the below figure. 
 

 
 

Figure 31 :- Issues Entry Screen 
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 On successful submission below alert message displayed as depicted in the below 

figure. 
 

 
 

Figure 32 :- Successful Screen 
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